TETFORD & SALMONBY PARISH COUNCIL
INTERNAL AUDIT 2024/2025
I have carried out the audit of Tetford & Salmonby Parish Council for the year 1st April 2024 to 31st March 2025 and make the following observations and notes:

A ACCOUNTS (YES)
Receipts and payments have been entered on a spreadsheet and kept in the appropriate manner
B  FINANCIAL REGS/INVOICES
Revised Financial Regulations were not approved until March 2025, however earlier Financial Regulations would have been still in force. There are invoices missing from the previous Clerk (prior to Cllr Hoad) but the current Clerk has explained these to me.
C  RISK ASSESSMENT (YES)
it is noted that the Risk Assessment is in place and approved in May 2024
D PRECEPT/PROGRESS (NO)
Due to the lack of Clerk for a good part of the year, there has been no progress reports on expenditure against budget heads for several months.  Although the budget process for the precept for 24/25 was carried out, I cannot give a full Yes to this part due to the lack of regular monitoring of progress against the budget.
E  INCOME/VAT (YES)
Expected income was received and paid directly into the bank.  There is no evidence in the accounts of any VAT for the previous year being claimed, and my last audit (done for the 22/23 year) mentioned the need to claim back any VAT.
F  PETTY CASH (N/R)
There is no petty cash held.

G SALARIES (YES)
It is noted that PAYE tax has been deducted and paid as appropriate, however there is no indication of the system used – presume this is the HMRC RTI system carried on from the previous year.  The responsibility for ensuring proper income tax/NI is deducted lies ultimately with the Council, I would therefore suggest that the current Clerk confirms what system is being used (the HMRC free RTI system is normally used) ready for the audit 25/26.
H  ASSETS (YES)
The Asset Register is up to date  
I  RECONCILIATIONS (NO)
For the same reason as Precept Monitoring (D), I cannot give a definite YES to this question as, due to the lack of a Clerk for part of the year only part reconciliations were done.
J ACCOUNTING BASIS (YES)
The correct accounting basis has been used.  

K. EXEMPT (YES)
The Council properly declared itself exempt from review in 23/24
L. WEBSITE (YES)
The Council’s website contains all the relevant required information.
M. PUBLIC RIGHTS (YES)
Notice for the exercise of public rights was properly noted on the website – albeit late.
N. PUBLICATION (YES)
The Council properly published the AGAR for 23/24 year – albeit late
NOTES:

Accounts/Procedure:
It is noted in the minutes that I had been approached to carry out Internal Audit for year end 23/24 – I can confirm I was not requested to do so, and having checked my records and notes, can confirm that I did not undertake IA for that year.  The Council had, correctly, indicated that it could not take into account any internal audit comments for that year.

Despite a lack of Clerk for much of the year, the valiant efforts of Cllr Hoad to bring the Council back on track must be noted, and consequently the accounts presented to me were up to date.  It is noted that a new experienced Clerk has now been appointed and this will no doubt enable the correct procedures to be followed in the future.
My only comment would be a procedural matter – it is noted that at the 10th July meeting Cllr Upton stood down and that Cllr Hazel was co-opted.  Again it is noted that at the 17th July meeting Cllr Muirhead stood down and Cllr Hoad co-opted.  There was no evidence that the Returning Officer had been informed of the two casual vacancies, nor that the required statutory notices from the Returning Officer were received and displayed for the requisite amount of time under the Local Government Act 1972 (as amended).  
With those points noted I am confident there are no financial matters of concern to raise in the 24/25 audit.

J. Cooper BSc








19th June 2025.
